
	
Frequently Asked Questions (FAQ)


FREQUENTLY ASKED QUESTIONS
CONCERNING FREE AND REDUCED PRICE MEAL APPLICATIONS


1. When should schools distribute the application for free and reduced price meals?
Schools should send the information letter to households very early in the school year, which begins July 1. Applications should also be distributed on July 1 or soon thereafter. Distributing applications early in the school year ensures households have sufficient time to complete and return the application prior to the first day of school.

Additionally, schools are encouraged to provide families with information about the School Meal Programs in routine contacts throughout the school year, and remind families that applications may be submitted at any time during the school year. 

Information letters may not, however, be sent to households before the end of one school year for the subsequent year, nor can the LEA (Local Educational Agency) accept and process applications before the federally defined school year, which begins on July 1. (Note: Year-round schools, however, may distribute the letters in June.)

2. WHEN CAN A SCHOOL ACCEPT AND PROCESS FREE AND REDUCED PRICE MEAL APPLICATIONS?
The LEA cannot accept or process applications before July 1, which is the beginning of the federally defined school year.

3. May schools require all households to complete and submit an application for free and reduced price meals?
No. Schools may not require households to complete and submit an application. It is the household’s choice to complete and submit an application for meal benefits. However, LEAs must inform households that they may receive meal benefits if they are eligible.

4. Are any provisions available to provide meals For FREE to all students during THE school year?
The Community Eligibility Provision (CEP) provides the option to offer free meals to all students in eligible high poverty LEAs and schools without collecting household applications.  Eligible LEAs and schools use a claiming percentage based on the number of identified students (primarily directly certified students) of at least 25%, multiplied by a factor of 1.6, to determine a free claiming percentage.  The difference between the free claiming percentage and 100% determines the percentage of meals to claim in the paid category.  Eligibility is established on April 1 of the year prior to implementation.  More information is available on the DESE FNS Community Eligibility Provision website.

Provision 2 is an option for breakfast and/or lunch for any school.  Provision 2 requires that the school serve meals to participating children at no charge but reduces application burdens to once every 4 years and simplifies meal counting and claiming procedures by allowing a school to receive meal reimbursement based on claiming percentages established during a base year. During the base year, or first year of implementation, the school must still process free and reduced price meal applications and must follow standard counting and claiming procedures.  More information is available on the DESE FNS PROVISION 2 & 3 web page.

5. when will the reimbursement rates be available?
Reimbursement rates for the National School Lunch Program and School Breakfast Program are usually published in July.

6. The translated applications, including the Spanish application, available on the USDA website are from A PREVIOUS YEAR.  where do i find translated applications for this year?
There were no significant changes to the application.  Please use prototype applications that are currently available on the USDA WEBSITE, but please change the date to the current school year before providing to families.




7. Our LEA is required to use the standard sample method for verification this year.  Is there anything I should do when approving applications to prepare?
For the Standard method, error prone applications must be selected for verification.  Error prone applications are approved applications indicating income within $100 monthly or $1,200 annually of the income eligibility guidelines.  To help with this process, LEAs should mark applications as error prone during the application approval process.  To aid in this, an optional box to mark if an application is error prone has been added to the School Use Only section of the application.  Some LEAs have computerized systems that identify error prone applications, so they might not need to mark individual applications.  If the LEA is not using the Standard method or Alternate 2 method for verification, this additional step of marking error prone applications is not necessary.  The list of LEAs required to complete the Standard sample is published on the DESE FNS website under Verification Information.  This list is normally available at the beginning of October, but has been made available earlier this year to help LEAs that are using the Standard sample method.  A chart with the income limits and a calculator to identify error prone applications is also available with the Verification Information.

8. What is the maximum price that can be charged for a reduced price meal?
The maximum price for a reduced price lunch is 40 cents, the maximum price for a reduced price breakfast is 30 cents, and the maximum price for a reduced price afterschool snack is 15 cents. (7 CFR 245.2, 7 CFR 210.9(c)(4), 7 CFR 226.23(c)(6))


9. [bookmark: _Hlk193807317]DO WE NEED PRE-APPROVAL TO USE OUR OWN ONLINE APPLICATION?
Yes.  Any changes made to the prototype application must be approved by DESE FNS prior to use.  Please reach out to the Nutrition Program Specialist in your region for assistance. Once approval is granted, the application is approved to be used for the current year and the subsequent 3 years, or until changes are made (whichever comes first).
However, if the LEA posts the prototype application without changes online or makes it a fillable form without changes, then prior approval is not required.
