[image: ]MISSOURI DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION
DIVISION OF LEARNING SERVICES 
OFFICE OF ADULT LEARNING AND REHABILITATION SERVICES – VOCATIONAL REHABILITATION
MISSOURI VR SUMMER WORK EXPERIENCE – WORKPLACE READINESS TRAINING PLAN
	INSTRUCTIONS

	For completion by the Community Rehabilitation Provider (CRP) prior to start of summer work experience. Submit to Vocational Rehabilitation within 10 days.

	STUDENT NAME
	CRP NAME

	REQUIRED ACCOMODATION OR ASSISTIVE TECHNOLOGY NEEDS

	WORK EXPERIENCE INFORMATION

	   SITE NAME
	PHONE NUMBER

	SITE ADDRESS

	POSITION TITLE
	START DATE
	END DATE

	SOFT SKILLS

	List goals to support job tasks and describe how each will be addressed during summer work experience.

	COMMUNICATION AND INTERPERSONAL SKILLS

	





	ENTHUSIASM, TEAMWORK, AND ATTITUDE

	





	FINANCIAL LITERACY

	





	TIME MANAGEMENT AND PROBLEM SOLVING

	





	WORKPLACE EXPECTATIONS AND PROFESSIONALISM

	






The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, religion, sex, sexual orientation, national origin, age, veteran status, mental or physical disability, or any other basis prohibited by statute in its programs and activities. Inquiries related to department programs and to the location of services, activities, and facilities that are accessible by persons with disabilities may be directed to the Jefferson State Office Building, Director of Civil Rights Compliance and MOA Coordinator (Title VI/Title VII/Title IX/504/ADA/ADAAA/Age Act/GINA/USDA Title VI), 7th Floor, 205 Jefferson Street, P.O. Box 480, Jefferson City, MO 65102-0480; telephone number 573-522-1775 or TTY 800-735-2966; fax number 573-522-4883; email civilrights@dese.mo.gov. 

	JOB TASKS

	List student job tasks and potential CRP supports to be provided.

	





	SIGNATURE OF PERSON SERVED


	DATE

	SIGNATURE OF PARENT OR GUARDIAN


	DATE

	SIGNATURE OF CRP STAFF


	DATE
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